1. Before the proof leaves

The filenane carries a version nunber that has never been used before
The version nunber is higher than the [ast one the custoner saw
Anything critical sits inside the trim wth bleed where it is needed
Every page is in the file —including the back, the inside, the reverse
The custoner's own details are the ones they gave you, not the ones
fromthe last job

Fi ni shed size is stated on the artwork, not only in the enail

What changed since the last version is witten down

You know who has to approve, and that they can

OO0 ooood

proofavo.com/blog/proof-approval-checklist
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